
Enter Estimated and Actual expenses for each category in respective tables in this worksheet, and Event Name in cell D1 to customize the title of this and other worksheets. Subtitle of this worksheet is in cell H1. Helpful instructions on how to use this worksheet are in cells in this column. Next instruction is in cell A3.Cybersecurity Awareness & Capacity Building Budget

Total Expenses label is in cell at right, Estimated label in cell G3, and Actual in H3. Estimated Actual

Total Estimated Expenses in cell G4 and Total Actual Expenses in H4 are auto calculated. Next instruction is in cell A6. $8,310.00

Enter Site Expenses in table starting in cell at right and Refreshments Expenses in table starting in cell F6. Next instruction is in cell A13.Site Estimated Actual Refreshments Estimated Actual

Room and hall fees $840.00 Food $500.00

Site staff $0.00 Drinks $100.00

Equipment $0.00 Linens

Tables and chairs $0.00 Staff and gratuities $1,100.00

Total $840.00 $0.00 Total $1,700.00 $0.00

Enter Publicity Expenses in table starting in cell at right and Prizes Expenses in table starting in cell F21. Next instruction is in cell A27Publicity Estimated Actual Program Estimated Actual

Graphics work & Banner $1,500.00 Performers

Photocopying/Printing $20.00 Speakers

Postage Travel $1,500.00

Total $1,520.00 $0.00 Hotel $1,000.00

Other $650.00

Enter Miscellaneous Expenses in table starting in cell at right.Miscellaneous Estimated Actual Total $3,150.00 $0.00

Telephone $100.00

Transportation $500.00

Stationery supplies $500.00

Fax services

Total $1,100.00 $0.00

TOTAL EXPENSES


